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We strongly advise reviewing the COST Annotated Rules, which can be found here, with 
particular attention to Annex A2. NETWORKING ACTIVITIES ORGANISED THROUGH A 
GRANT AWARDING PROCESS, for a comprehensive understanding of the details provided 
below.  
The following instructions are provided as a summary guideline.  
 
The guidelines for this document are based on those provided by the COST Association. 
You can find them in the “Grant Awarding user guide” in COST Documents & Guidelines 
in the section “Documents for running a COST Action”. 
 
Please be aware that the text below does not substitute the COST Annotated Rules. 

 

Guidelines for Short-Term Scientific Missions (STSMs) Grant 

Applications: 

What is a STSM? 
Short-term scientific missions (STSM) are exchange visits between researchers involved 
in a COST Action, allowing scientists to visit an institution or laboratory in another COST 
Member state. These scientific missions may last up to six months in another COST 
Member/Cooperating Member or Near-Neighbor Country joining the Action. They aim 
to foster collaboration in excellent research infrastructures and share new techniques 
that may not be available in a participant’s home institution or laboratory. 

When to apply for a Grant? 
CYPHER will support a limited number of STSMs during each Grant Period. You can check 
our website regularly to see if a call is open.  
If you have any questions, please contact the Grant Awarding Coordinator. 

Eligibility Criteria 
The following eligibility criteria apply: 

1. The applicant must be a PhD Candidate or a researcher with a PhD obtained 
less than 8 years ago. 

2. The applicant must belong to, at least, one of the Action’s Working Groups. 
3. The Grant Period must have a minimum duration of 5 days and a maximum 

duration of 90 days.  
4. Can be requested only by applicants located in Participating COST Countries, 

approved Near-Neighbor Country institutions, or an approved European RTD 
Organization. 

5. Researchers cannot apply for an STSM grant in the country where they are 
currently working. 

6. Needs to be carried out in its entirety within a single Grant Period and always 
within the Action’s lifetime. 

7. The application needs to be submitted before the deadline. 
8. The applicant must conduct research at the host institution which must be on 

the topic of the Action and must acknowledge COST Action CYPHER as 

https://www.cost.eu/uploads/2023/11/COST-094-21-Annotated-Rules-for-COST-Actions-Level-C-V1.4-Final-.pdf
https://www.cost.eu/funding/documents-guidelines/
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follows: This work was supported by a Short-Term Scientific Mission Grant 
from the COST Action CA22151 CYPHER. 
 

The grantee must upload the scientific report within 30 days from the end of the STSM. 
The report must be approved by the Grant Awarding Coordinator. Upon approval, the 
GHM may proceed with payment. 

Evaluation and selection of applicants 
The evaluation of each received STSM application is performed by the STSM Coordinator 
and the Coordinator of the COST action. The selection of successful applicants must be 
done so in consideration of the scientific scope of the proposed exchange visit and how 
it will support the Action in achieving its scientific objectives. 
STSM funding will be awarded according to the COST key principles: 

• Excellence 
• Inclusivity 
• Balance (gender and nationality) 

Financial support 
A STSM is a fixed financial contribution which takes into consideration the budget 
request of the applicant and the outcome of the evaluation of the application by the 
delegated person(s). STSMs do not necessarily cover all of the expenses related to 
exchange visits in a given STSM. A STSM Grant is a contribution to the overall travel, 
accommodation and meal expenses of the selected Grantee. 
The calculation of the financial contribution for each STSM Grant must respect the 
following criteria: 

• Up to a maximum of EUR 2.000 in total can be afforded to each successful 
applicant for exchange visits with a total duration between 5 and 90 
days. For ECIs, up to a maximum of EUR 3.500 in total can be afforded to each 
successful applicant for exchange visits with a total duration between 91 and 180 
days. 

• Up to a maximum of EUR 400 can be claimed for travel costs. 
• The grantee may use a maximum rate of EUR 160 per day for lodging and meals, 

but please note that the fixed maximums in the previous bullets cannot be 
exceeded. 

The STSM Committee (STSM Coordinator, Grant Holder and the Chair of the COST 
Action) can approve differentiated country rates to cover accommodation and meal 
expenses based on the perceived cost of living in the host country. 
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How to apply? 
Applications are made through your e-COST profile. To start the application, you must 
have an e-COST profile or create one. Do this by logging into the e-COST platform 
(https://e-services.cost.eu/). You will also need to add your bank details and a CV to your 
profile before you can start the application. 
 

1. Enter your e-COST profile and go to COST Actions 

 

 

2. Go to Grant Applications on the left panel 

 
 

https://e-services.cost.eu/
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3. Click on Blue Box “Apply for a Grant” 

 
 

4. Click on the Blue Box “Apply for a Grant” 
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5. Complete the information 

 
• A title for your STSM (128 character limit, including spaces) 
• Start and end date (within the active Grant Period; i.e. ends before 31 October)  
• Budget requested by the applicant 
• Information about the host institution and contact person 

 

 
6. Save Application 

 

7. Upload Supporting Documents 

You will then need to complete this and upload the following documents: 
• Letter of support from the host confirming the host institution organization can 

host the STSM applicant to perform the activities detailed in the work plan on 
the agreed dates. Find the template here. 

• CV (including a list of academic publications – if applicable, max. 2 pages) 
• For PhD students, a letter with the supervisor’s opinion on the relevance of the 

STSM to the student’s studies and the suitability of the applicant. You can find a 
letter of support from the HOME institution template here. 

• Application form (template available here) describing: 

• Details - STSM Title, start and end dates 

• Goals - Purpose and summary of the STSM (max 200 words) 

• Working Plan - description of the work to be carried out by the applicant 
(max 500 words) 

https://mycloud.ulb.be/index.php/s/JcACbpGsJcKaNnJ
https://mycloud.ulb.be/index.php/s/f8xWqQJNgpeJBDt
https://mycloud.ulb.be/index.php/s/SidLbYg7cpP5mn8
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• Expected outcomes and contribution to the Action objectives and 
deliverables - Main expected results and their contribution to the 
progress towards the Action objectives (either research coordination 
and/or capacity building objectives) and deliverables (max 500 words). 

 
• Budget plan – Please upload an Excel table, which summarizes the budget 

requested. Typical categories would be: 

• Travel (to and from and during the STSM) 

• Accommodation 

• Subsistence 

• Consumables 

• Any other costs relevant to your STSM 

 
 

8. Once the documentation is uploaded, you click Submit 

application. 
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